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***Includes Practice Test Questions***CLEP College Composition Exam Secrets helps you ace
the College Level Examination Program, without weeks and months of endless studying. Our
comprehensive CLEP College Composition Exam Secrets study guide is written by our exam
experts, who painstakingly researched every topic and concept that you need to know to ace
your test. Our original research reveals specific weaknesses that you can exploit to increase
your exam score more than you've ever imagined. CLEP College Composition Exam Secrets
includes: The 5 Secret Keys to CLEP Exam Success: Time is Your Greatest Enemy, Guessing is
Not Guesswork, Practice Smarter, Not Harder, Prepare, Don't Procrastinate, Test Yourself; A
comprehensive General Strategy review including: Make Predictions, Answer the Question,
Benchmark, Valid Information, Avoid Fact Traps, Milk the Question, The Trap of Familiarity,
Eliminate Answers, Tough Questions, Brainstorm, Read Carefully, Face Value, Prefixes, Hedge
Phrases, Switchback Words, New Information, Time Management, Contextual Clues, Don't
Panic, Pace Yourself, Answer Selection, Check Your Work, Beware of Directly Quoted Answers,
Slang, Extreme Statements, Answer Choice Families; Along with a complete, in-depth study
guide for your specific CLEP exam, and much more...

Our Study Guide for the CLEP Test Is Unlike Any OtherIf you'd like to get the CLEP test score
you deserve, to quit worrying about whether your score on the CLEP test is "good enough," and
to beat the test taking game, then this might be the most important message you read this
year.Our comprehensive study guide for the CLEP test is written by our CLEP test experts, who
painstakingly researched the topics and the concepts that you need to know to do your best on
the CLEP test. Our original research into the College Level Examination Program (CLEP),
offered by the College Board, reveals the specific content areas and the essential skills that are
critical for you to know on the CLEP test. We've taken the information and developed a study
guide that is guaranteed to help you be successful on the CLEP test.Regardless of which CLEP
test you have to take- you have come to the right place. Here you will find everything you need to
know in order to be successful and pass your test.Now, we know you may be skeptical, so let us
give you three good reasons we can back up what we claim:The Three Reasons To Believe
What We SayThe First Reason:Our company's name is Mometrix Test Preparation, and we have
a team of standardized test researchers who have worked on developing our study guide for the
CLEP test. The standards for who gets to work on the team are very strict- we demand the best
for our customers, and only those who met our exacting standards made the cut. The dedicated
research staff have years of combined experience in mastering the content and skills necessary
to succeed on the toughest exams.The Second Reason:Some academic studies have revealed
that test takers do not really benefit from the traditional test preparation process. But we knew



there had to be a solution- if test takers were not doing well on the CLEP test despite high
intelligence, there had to be a set of secret keys to the test that would open the door of success
for these test takers.We believe we have succeeded in finding the secret keys of the exam. What
we found was surprising, and in some cases ridiculously simple once explained to the average
test taker.We put the findings together in a thorough, concise study guide that we believe allows
any test taker, at any skill level, to improve his or her results dramatically with a minimum of
effort.The Third Reason:We created the product in part because we were frustrated by the
options available to test takers who really wanted to do well on the CLEP test.A common
approach is to TEACH the material, instead of TEACHING THE TEST. That's not necessarily
good enough for the CLEP test- you have to know how to apply the knowledge. Most test takers
already have a general knowledge of the material that will be covered on the exam.One reason
some test takers do well on the day of the test is that they have made the critical connection
between the material they learned and how to use the material to succeed on the CLEP test.Our
guide addresses the difference between merely knowing the material and knowing how to use
the material to perform on test day.You're going to save time, money, and aggravation. You'll
learn to avoid the mistakes and the bad strategies that you've been vulnerable to. --Just for
starters, here are some ways our product can help your score on the CLEP test...The Exclusive
Test Taking TechniquesExplains how the CLEP test time limits are the #1 enemy of most test
takers, and what you can do about it- You avoid falling into the many "time traps" built into the
test, giving you an immeasurable advantage over those who go into the test unawareShows you
super speed methods to get through the questions you know with ease- Saving you time so you
concentrate on the hardest questions without rushingGet quick, customized help for the
questions you have- just send us a quick email and we'll get back to you promptly with the
answer.Keys to questions that "give away" the wrong (or right) answers- You get credit for some
of the questions without really even knowing anything about themDetails the EXACT STUDY
PLAN for the CLEP test that we believe gives the most results in the least time- No matter if
you're studying for a week or a month, you won't waste the precious study time you have on
useless activitiesOur researchers are more than just academic theoreticians who understand
the technical nature of standardized tests, but are also experts on test taking itself- they reveal
the exact skills and the information you'll need to perform under pressure during the test.A
systematic analysis and the best breakdown into "plain language" of how to deconstruct and
master complex problems- You turn the problems that most of the test takers will stumble over to
your advantageLearn why, when, and how to guess to your advantage. Many test takers use
exactly the wrong strategy, but you can avoid the pitfalls with the help of our standardized test
expertsThe secret keys that "gives away" the right answer a lot of the time- You know the special
"flags" and the specific "giveaways" to look forIncludes instructions detailing the best way for you
to get started with your preparation efforts so you can begin the path of improving your scores
immediatelyThe most efficient and accurate method for picking the right answer- You won't be
scratching your head trying to read the mind of the test question writer, but will instead know



exactly what to look for to pick the best answerOur quick problem solving method for difficult
problems- You speed right through these notorious time-wastersCourteous, unlimited customer
service is 100% free- if you need the product emailed to a different address, lose the product, or
have any other difficulty- the help you need is just a short email away and our representatives
are active 7 days a week helping customersThe research of our team of test experts is 100%
independent and originalOur exclusive "calibration strategy" to help you never go too fast OR too
slow when answering even the toughest questionsThe 5-step process we've developed, what
we call the "phased" approach, concerning the use of the various study aids and practice
testsHow the problem of procrastination can kill your chance of success, and the most important
thing you can do about itHow to know when you've studied as much as you need to for the
exam- and the reason why we think some people should spend LESS time studying for the
testThe Top 20 things you should take care of within 24 hours of taking the test- use the list we
provide as a checklist to make sure you've taken care of the "little things" in addition to studying
hardHow to predict the right answer before you see the answer choices- and how to prevent the
wrong answers from "polluting" your mind and tempting you into a trap designed by the test
writers --Why answers that "sound" correct are often the very ones that are wrong- and how to
tell the difference between the right answer and the many clever-sounding traps set for you by
the test writersDo you know what a "hedge phrase" is? Learn why looking for the key "weasel
words" in the question can help identify the correct answerWhy "new information" in the answer
choices almost always means that the answer choice is wrong- and the way to avoid this trick
planted by the clever test writersLearn to avoid this time-draining mistake on the test - why the
technical terms you don't know can be a major stumbling block and waste precious time, and the
way that you can work around themThe secret to using the contextual clues in the questions and
the answer choices to make important distinctions between the right and the wrong answer
choicesThe two situations where you should NOT check your answers thoroughlyHow to avoid
careless mistakes by using the quick "double check" system. It will more than pay for itself
relative to the time it will take youTest writers will often quote directly from the question in an
answer- learn whether this is something you should trust or avoidWhy "extreme statements" in
the answer choices are dead giveaways for wrong answers- find out how to detect the subtle
differences between reasonable answers and the answers that are almost always wrongLearn
how to group your answer choices into "families" that often narrows down the pool of correct
answers- this is a quick way to immediately eliminate one or two of the answer choices and
increase your odds of getting the question rightNow, you're probably wondering how and why we
can do all the things we claim.Let us explain.Before we go any further, let us clarify what CLEP
Exam Secrets is not. It is not a stale rehash of all of the things you have already learned in the
past.CLEP Exam Secrets is our exclusive collection of the tips and the information that we have
specially selected to give you the best results on the CLEP test for the least time spent studying.
It's written in everyday language and is easy to use.We cover the 5 essential skills necessary to
do well on the CLEP test, plus a comprehensive review covering your specific CLEP test.Don't



take our word for it. Listen to what our customers say about other Mometrix test preparation
products.I purchased the Secrets file, and I just wanted to let you know that I got a 99% on my
test. I just want to thank you again, and hope you have continued success in your ventures.
Sincerely, Paul L.My name is Chris. I used the Secrets study guide for five days. The study guide
made the test so easy to understand. Like you said this program is worth 100's of dollars. To me
1,000's!! THANKS, Chris G.I just had to thank you guys for the test prep! I bought the guide as a
last minute prep, I mean maybe 5 hours before the test. Like I said, I had ZERO preparation! I
was nervous about the test let alone receiving the score I needed. I read the guide through only
once before test time and needless to say, the only way I passed was thanks to your refresher!!
BrianJust dropping you a note to let you know that I am completely satisfied with the product. I
had already taken the test once and landed in the 75 percentile of those taking it with me. I took
the test a second time and used some of your tips and raised my score to the 97 percentile.
Thanks for my much improved score. Denise W.I heard about your website from a friend. I am
enrolled in a review course, and in hindsight, I wish I wouldn't have taken my review course and
instead spent a fraction of the money on your program. Thank you! Zac L.You get at least 10
times your money's worth! --When you consider what's at stake with the exam, we believe the
value of our study guide gives you at least ten times your money's worth.
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CLEPCollege Composition ExamCLEP Test Review for theCollege Level Examination
ProgramDear Future Exam Success Story:First of all, THANK YOU for purchasing Mometrix
study materials!Second, congratulations! You are one of the few determined test-takers who are
committed to doing whatever it takes to excel on your exam. You have come to the right place.
We developed these study materials with one goal in mind: to deliver you the information you
need in a format that’s concise and easy to use.In addition to optimizing your guide for the
content of the test, we’ve outlined our recommended steps for breaking down the preparation
process into small, attainable goals so you can make sure you stay on track.We’ve also
analyzed the entire test-taking process, identifying the most common pitfalls and showing how
you can overcome them and be ready for any curveball the test throws you.Standardized testing
is one of the biggest obstacles on your road to success, which only increases the importance of
doing well in the high-pressure, high-stakes environment of test day. Your results on this test
could have a significant impact on your future, and this guide provides the information and
practical advice to help you achieve your full potential on test day.Your success is our
successWe would love to hear from you! If you would like to share the story of your exam
success or if you have any questions or comments in regard to our products, please contact us
at 800-673-8175 or support@mometrix.com.Thanks again for your business and we wish you
continued success!Sincerely,The Mometrix Test Preparation TeamNeed more help? Check out
our flashcards at:Copyright © 2019 by Mometrix Media LLC. All rights reserved.Written and
edited by the Mometrix Exam Secrets Test Prep TeamPrinted in the United States of
AmericaTABLE OF CONTENTSIntroductionSecret Key #1 – Plan Big, Study SmallSecret Key #2
– Make Your Studying CountSecret Key #3 – Practice the Right WaySecret Key #4 – Pace
YourselfSecret Key #5 – Have a Plan for GuessingTest-Taking StrategiesConventions of
Standard Written EnglishRevision SkillsAbility to Use Source MaterialsRhetorical AnalysisCLEP
Practice TestAnswer ExplanationsHow to Overcome Test AnxietyThank YouAdditional Bonus
MaterialIntroductionThank you for purchasing this resource! You have made the choice to
prepare yourself for a test that could have a huge impact on your future, and this guide is
designed to help you be fully ready for test day. Obviously, it’s important to have a solid
understanding of the test material, but you also need to be prepared for the unique environment
and stressors of the test, so that you can perform to the best of your abilities.For this purpose,
the first section that appears in this guide is the Secret Keys. We’ve devoted countless hours to
meticulously researching what works and what doesn’t, and we’ve boiled down our findings to
the five most impactful steps you can take to improve your performance on the test. We start at
the beginning with study planning and move through the preparation process, all the way to the
testing strategies that will help you get the most out of what you know when you’re finally sitting
in front of the test.We recommend that you start preparing for your test as far in advance as
possible. However, if you’ve bought this guide as a last-minute study resource and only have a



few days before your test, we recommend that you skip over the first two Secret Keys since they
address a long-term study plan.If you struggle with test anxiety, we strongly encourage you to
check out our recommendations for how you can overcome it. Test anxiety is a formidable foe,
but it can be beaten, and we want to make sure you have the tools you need to defeat it.Secret
Key #1 – Plan Big, Study SmallThere’s a lot riding on your performance. If you want to ace this
test, you’re going to need to keep your skills sharp and the material fresh in your mind. You need
a plan that lets you review everything you need to know while still fitting in your schedule. We’ll
break this strategy down into three categories.Information OrganizationStart with the information
you already have: the official test outline. From this, you can make a complete list of all the
concepts you need to cover before the test. Organize these concepts into groups that can be
studied together, and create a list of any related vocabulary you need to learn so you can brush
up on any difficult terms. You’ll want to keep this vocabulary list handy once you actually start
studying since you may need to add to it along the way.Time ManagementOnce you have your
set of study concepts, decide how to spread them out over the time you have left before the test.
Break your study plan into small, clear goals so you have a manageable task for each day and
know exactly what you’re doing. Then just focus on one small step at a time. When you manage
your time this way, you don’t need to spend hours at a time studying. Studying a small block of
content for a short period each day helps you retain information better and avoid stressing over
how much you have left to do. You can relax knowing that you have a plan to cover everything in
time. In order for this strategy to be effective though, you have to start studying early and stick to
your schedule. Avoid the exhaustion and futility that comes from last-minute cramming!Study
EnvironmentThe environment you study in has a big impact on your learning. Studying in a
coffee shop, while probably more enjoyable, is not likely to be as fruitful as studying in a quiet
room. It’s important to keep distractions to a minimum. You’re only planning to study for a short
block of time, so make the most of it. Don’t pause to check your phone or get up to find a snack.
It’s also important to avoid multitasking. Research has consistently shown that multitasking will
make your studying dramatically less effective. Your study area should also be comfortable and
well-lit so you don’t have the distraction of straining your eyes or sitting on an uncomfortable
chair.The time of day you study is also important. You want to be rested and alert. Don’t wait until
just before bedtime. Study when you’ll be most likely to comprehend and remember. Even better,
if you know what time of day your test will be, set that time aside for study. That way your brain
will be used to working on that subject at that specific time and you’ll have a better chance of
recalling information.Finally, it can be helpful to team up with others who are studying for the
same test. Your actual studying should be done in as isolated an environment as possible, but
the work of organizing the information and setting up the study plan can be divided up. In
between study sessions, you can discuss with your teammates the concepts that you’re all
studying and quiz each other on the details. Just be sure that your teammates are as serious
about the test as you are. If you find that your study time is being replaced with social time, you
might need to find a new team.Secret Key #2 – Make Your Studying CountYou’re devoting a lot



of time and effort to preparing for this test, so you want to be absolutely certain it will pay off. This
means doing more than just reading the content and hoping you can remember it on test day. It’s
important to make every minute of study count. There are two main areas you can focus on to
make your studying count:RetentionIt doesn’t matter how much time you study if you can’t
remember the material. You need to make sure you are retaining the concepts. To check your
retention of the information you’re learning, try recalling it at later times with minimal prompting.
Try carrying around flashcards and glance at one or two from time to time or ask a friend who’s
also studying for the test to quiz you.To enhance your retention, look for ways to put the
information into practice so that you can apply it rather than simply recalling it. If you’re using the
information in practical ways, it will be much easier to remember. Similarly, it helps to solidify a
concept in your mind if you’re not only reading it to yourself but also explaining it to someone
else. Ask a friend to let you teach them about a concept you’re a little shaky on (or speak aloud
to an imaginary audience if necessary). As you try to summarize, define, give examples, and
answer your friend’s questions, you’ll understand the concepts better and they will stay with you
longer. Finally, step back for a big picture view and ask yourself how each piece of information
fits with the whole subject. When you link the different concepts together and see them working
together as a whole, it’s easier to remember the individual components.Finally, practice showing
your work on any multi-step problems, even if you’re just studying. Writing out each step you take
to solve a problem will help solidify the process in your mind, and you’ll be more likely to
remember it during the test.ModalityModality simply refers to the means or method by which you
study. Choosing a study modality that fits your own individual learning style is crucial. No two
people learn best in exactly the same way, so it’s important to know your strengths and use them
to your advantage.For example, if you learn best by visualization, focus on visualizing a concept
in your mind and draw an image or a diagram. Try color-coding your notes, illustrating them, or
creating symbols that will trigger your mind to recall a learned concept. If you learn best by
hearing or discussing information, find a study partner who learns the same way or read aloud to
yourself. Think about how to put the information in your own words. Imagine that you are giving a
lecture on the topic and record yourself so you can listen to it later.For any learning style,
flashcards can be helpful. Organize the information so you can take advantage of spare
moments to review. Underline key words or phrases. Use different colors for different categories.
Mnemonic devices (such as creating a short list in which every item starts with the same letter)
can also help with retention. Find what works best for you and use it to store the information in
your mind most effectively and easily.Secret Key #3 – Practice the Right WayYour success on
test day depends not only on how many hours you put into preparing, but also on whether you
prepared the right way. It’s good to check along the way to see if your studying is paying off. One
of the most effective ways to do this is by taking practice tests to evaluate your progress.
Practice tests are useful because they show exactly where you need to improve. Every time you
take a practice test, pay special attention to these three groups of questions:· The questions
you got wrong· The questions you had to guess on, even if you guessed right· The



questions you found difficult or slow to work throughThis will show you exactly what your weak
areas are, and where you need to devote more study time. Ask yourself why each of these
questions gave you trouble. Was it because you didn’t understand the material? Was it because
you didn’t remember the vocabulary? Do you need more repetitions on this type of question to
build speed and confidence? Dig into those questions and figure out how you can strengthen
your weak areas as you go back to review the material.Additionally, many practice tests have a
section explaining the answer choices. It can be tempting to read the explanation and think that
you now have a good understanding of the concept. However, an explanation likely only covers
part of the question’s broader context. Even if the explanation makes sense, go back and
investigate every concept related to the question until you’re positive you have a thorough
understanding.As you go along, keep in mind that the practice test is just that: practice.
Memorizing these questions and answers will not be very helpful on the actual test because it is
unlikely to have any of the same exact questions. If you only know the right answers to the
sample questions, you won’t be prepared for the real thing. Study the concepts until you
understand them fully, and then you’ll be able to answer any question that shows up on the
test.It’s important to wait on the practice tests until you’re ready. If you take a test on your first day
of study, you may be overwhelmed by the amount of material covered and how much you need
to learn. Work up to it gradually.On test day, you’ll need to be prepared for answering questions,
managing your time, and using the test-taking strategies you’ve learned. It’s a lot to balance, like
a mental marathon that will have a big impact on your future. Like training for a marathon, you’ll
need to start slowly and work your way up. When test day arrives, you’ll be ready.Start with the
strategies you’ve read in the first two Secret Keys—plan your course and study in the way that
works best for you. If you have time, consider using multiple study resources to get different
approaches to the same concepts. It can be helpful to see difficult concepts from more than one
angle. Then find a good source for practice tests. Many times, the test website will suggest
potential study resources or provide sample tests.Practice Test StrategyIf you’re able to find at
least three practice tests, we recommend this strategy:Untimed and Open-Book PracticeTake
the first test with no time constraints and with your notes and study guide handy. Take your time
and focus on applying the strategies you’ve learned.Timed and Open-Book PracticeTake the
second practice test open-book as well, but set a timer and practice pacing yourself to finish in
time.Timed and Closed-Book PracticeTake any other practice tests as if it were test day. Set a
timer and put away your study materials. Sit at a table or desk in a quiet room, imagine yourself
at the testing center, and answer questions as quickly and accurately as possible.Keep
repeating timed and closed-book tests on a regular basis until you run out of practice tests or it’s
time for the actual test. Your mind will be ready for the schedule and stress of test day, and you’ll
be able to focus on recalling the material you’ve learned.Secret Key #4 – Pace YourselfOnce
you're fully prepared for the material on the test, your biggest challenge on test day will be
managing your time. Just knowing that the clock is ticking can make you panic even if you have
plenty of time left. Work on pacing yourself so you can build confidence against the time



constraints of the exam. Pacing is a difficult skill to master, especially in a high-pressure
environment, so practice is vital.Set time expectations for your pace based on how much time is
available. For example, if a section has 60 questions and the time limit is 30 minutes, you know
you have to average 30 seconds or less per question in order to answer them all. Although 30
seconds is the hard limit, set 25 seconds per question as your goal, so you reserve extra time to
spend on harder questions. When you budget extra time for the harder questions, you no longer
have any reason to stress when those questions take longer to answer.Don’t let this time
expectation distract you from working through the test at a calm, steady pace, but keep it in mind
so you don’t spend too much time on any one question. Recognize that taking extra time on one
question you don’t understand may keep you from answering two that you do understand later in
the test. If your time limit for a question is up and you’re still not sure of the answer, mark it and
move on, and come back to it later if the time and the test format allow. If the testing format
doesn’t allow you to return to earlier questions, just make an educated guess; then put it out of
your mind and move on.On the easier questions, be careful not to rush. It may seem wise to
hurry through them so you have more time for the challenging ones, but it’s not worth missing
one if you know the concept and just didn’t take the time to read the question fully. Work
efficiently but make sure you understand the question and have looked at all of the answer
choices, since more than one may seem right at first.Even if you’re paying attention to the time,
you may find yourself a little behind at some point. You should speed up to get back on track, but
do so wisely. Don’t panic; just take a few seconds less on each question until you’re caught up.
Don’t guess without thinking, but do look through the answer choices and eliminate any you
know are wrong. If you can get down to two choices, it is often worthwhile to guess from those.
Once you’ve chosen an answer, move on and don’t dwell on any that you skipped or had to
hurry through. If a question was taking too long, chances are it was one of the harder ones, so
you weren’t as likely to get it right anyway.On the other hand, if you find yourself getting ahead of
schedule, it may be beneficial to slow down a little. The more quickly you work, the more likely
you are to make a careless mistake that will affect your score. You’ve budgeted time for each
question, so don’t be afraid to spend that time. Practice an efficient but careful pace to get the
most out of the time you have.Secret Key #5 – Have a Plan for GuessingWhen you’re taking the
test, you may find yourself stuck on a question. Some of the answer choices seem better than
others, but you don’t see the one answer choice that is obviously correct. What do you do?The
scenario described above is very common, yet most test takers have not effectively prepared for
it. Developing and practicing a plan for guessing may be one of the single most effective uses of
your time as you get ready for the exam.In developing your plan for guessing, there are three
questions to address:· When should you start the guessing process?· How should you
narrow down the choices?· Which answer should you choose?When to Start the Guessing
ProcessUnless your plan for guessing is to select C every time (which, despite its merits, is not
what we recommend), you need to leave yourself enough time to apply your answer elimination
strategies. Since you have a limited amount of time for each question, that means that if you’re



going to give yourself the best shot at guessing correctly, you have to decide quickly whether or
not you will guess.Of course, the best-case scenario is that you don’t have to guess at all, so
first, see if you can answer the question based on your knowledge of the subject and basic
reasoning skills. Focus on the key words in the question and try to jog your memory of related
topics. Give yourself a chance to bring the knowledge to mind, but once you realize that you
don’t have (or you can’t access) the knowledge you need to answer the question, it’s time to
start the guessing process.It’s almost always better to start the guessing process too early than
too late. It only takes a few seconds to remember something and answer the question from
knowledge. Carefully eliminating wrong answer choices takes longer. Plus, going through the
process of eliminating answer choices can actually help jog your memory.Summary: Start the
guessing process as soon as you decide that you can’t answer the question based on your
knowledge.How to Narrow Down the ChoicesThe next chapter in this book (Test-Taking
Strategies) includes a wide range of strategies for how to approach questions and how to look
for answer choices to eliminate. You will definitely want to read those carefully, practice them,
and figure out which ones work best for you. Here though, we’re going to address a mindset
rather than a particular strategy.Your chances of guessing an answer correctly depend on how
many options you are choosing from.How many choices you haveHow likely you are to guess
correctly520%425%333%250%1100%You can see from this chart just how valuable it is to be
able to eliminate incorrect answers and make an educated guess, but there are two things that
many test takers do that cause them to miss out on the benefits of guessing:· Accidentally
eliminating the correct answer· Selecting an answer based on an impressionWe’ll look at
the first one here, and the second one in the next section.To avoid accidentally eliminating the
correct answer, we recommend a thought exercise called the $5 challenge. In this challenge, you
only eliminate an answer choice from contention if you are willing to bet $5 on it being wrong.
Why $5? Five dollars is a small but not insignificant amount of money. It’s an amount you could
afford to lose but wouldn’t want to throw away. And while losing $5 once might not hurt too much,
doing it twenty times will set you back $100. In the same way, each small decision you make—
eliminating a choice here, guessing on a question there—won’t by itself impact your score very
much, but when you put them all together, they can make a big difference. By holding each
answer choice elimination decision to a higher standard, you can reduce the risk of accidentally
eliminating the correct answer.The $5 challenge can also be applied in a positive sense: If you
are willing to bet $5 that an answer choice is correct, go ahead and mark it as correct.Summary:
Only eliminate an answer choice if you are willing to bet $5 that it is wrong.Which Answer to
ChooseYou’re taking the test. You’ve run into a hard question and decided you’ll have to guess.
You’ve eliminated all the answer choices you’re willing to bet $5 on. Now you have to pick an
answer. Why do we even need to talk about this? Why can’t you just pick whichever one you feel
like when the time comes?The answer to these questions is that if you don’t come into the test
with a plan, you’ll rely on your impression to select an answer choice, and if you do that, you risk
falling into a trap. The test writers know that everyone who takes their test will be guessing on



some of the questions, so they intentionally write wrong answer choices to seem plausible. You
still have to pick an answer though, and if the wrong answer choices are designed to look right,
how can you ever be sure that you’re not falling for their trap? The best solution we’ve found to
this dilemma is to take the decision out of your hands entirely. Here is the process we
recommend:Once you’ve eliminated any choices that you are confident (willing to bet $5) are
wrong, select the first remaining choice as your answer.Whether you choose to select the first
remaining choice, the second, or the last, the important thing is that you use some preselected
standard. Using this approach guarantees that you will not be enticed into selecting an answer
choice that looks right, because you are not basing your decision on how the answer choices
look.This is not meant to make you question your knowledge. Instead, it is to help you recognize
the difference between your knowledge and your impressions. There’s a huge difference
between thinking an answer is right because of what you know, and thinking an answer is right
because it looks or sounds like it should be right.Summary: To ensure that your selection is
appropriately random, make a predetermined selection from among all answer choices you have
not eliminated.Test-Taking StrategiesThis section contains a list of test-taking strategies that you
may find helpful as you work through the test. By taking what you know and applying logical
thought, you can maximize your chances of answering any question correctly!It is very important
to realize that every question is different and every person is different: no single strategy will
work on every question, and no single strategy will work for every person. That’s why we’ve
included all of them here, so you can try them out and determine which ones work best for
different types of questions and which ones work best for you.Question StrategiesRead
CarefullyRead the question and answer choices carefully. Don’t miss the question because you
misread the terms. You have plenty of time to read each question thoroughly and make sure you
understand what is being asked. Yet a happy medium must be attained, so don’t waste too much
time. You must read carefully, but efficiently.Contextual CluesLook for contextual clues. If the
question includes a word you are not familiar with, look at the immediate context for some
indication of what the word might mean. Contextual clues can often give you all the information
you need to decipher the meaning of an unfamiliar word. Even if you can’t determine the
meaning, you may be able to narrow down the possibilities enough to make a solid guess at the
answer to the question.PrefixesIf you're having trouble with a word in the question or answer
choices, try dissecting it. Take advantage of every clue that the word might include. Prefixes and
suffixes can be a huge help. Usually they allow you to determine a basic meaning. Pre- means
before, post- means after, pro - is positive, de- is negative. From prefixes and suffixes, you can
get an idea of the general meaning of the word and try to put it into context.Hedge WordsWatch
out for critical hedge words, such as likely, may, can, sometimes, often, almost, mostly, usually,
generally, rarely, and sometimes. Question writers insert these hedge phrases to cover every
possibility. Often an answer choice will be wrong simply because it leaves no room for exception.
Be on guard for answer choices that have definitive words such as exactly and
always.Switchback WordsStay alert for switchbacks. These are the words and phrases



frequently used to alert you to shifts in thought. The most common switchback words are but,
although, and however. Others include nevertheless, on the other hand, even though, while, in
spite of, despite, regardless of. Switchback words are important to catch because they can
change the direction of the question or an answer choice.Face ValueWhen in doubt, use
common sense. Accept the situation in the problem at face value. Don’t read too much into it.
These problems will not require you to make wild assumptions. If you have to go beyond
creativity and warp time or space in order to have an answer choice fit the question, then you
should move on and consider the other answer choices. These are normal problems rooted in
reality. The applicable relationship or explanation may not be readily apparent, but it is there for
you to figure out. Use your common sense to interpret anything that isn’t clear.Answer Choice
StrategiesAnswer SelectionThe most thorough way to pick an answer choice is to identify and
eliminate wrong answers until only one is left, then confirm it is the correct answer. Sometimes
an answer choice may immediately seem right, but be careful. The test writers will usually put
more than one reasonable answer choice on each question, so take a second to read all of them
and make sure that the other choices are not equally obvious. As long as you have time left, it is
better to read every answer choice than to pick the first one that looks right without checking the
others.Answer Choice FamiliesAn answer choice family consists of two (in rare cases, three)
answer choices that are very similar in construction and cannot all be true at the same time. If
you see two answer choices that are direct opposites or parallels, one of them is usually the
correct answer. For instance, if one answer choice says that quantity x increases and another
either says that quantity x decreases (opposite) or says that quantity y increases (parallel), then
those answer choices would fall into the same family. An answer choice that doesn’t match the
construction of the answer choice family is more likely to be incorrect. Most questions will not
have answer choice families, but when they do appear, you should be prepared to recognize
them.Eliminate AnswersEliminate answer choices as soon as you realize they are wrong, but
make sure you consider all possibilities. If you are eliminating answer choices and realize that
the last one you are left with is also wrong, don’t panic. Start over and consider each choice
again. There may be something you missed the first time that you will realize on the second
pass.Avoid Fact TrapsDon’t be distracted by an answer choice that is factually true but doesn’t
answer the question. You are looking for the choice that answers the question. Stay focused on
what the question is asking for so you don’t accidentally pick an answer that is true but incorrect.
Always go back to the question and make sure the answer choice you’ve selected actually
answers the question and is not merely a true statement.Extreme StatementsIn general, you
should avoid answers that put forth extreme actions as standard practice or proclaim
controversial ideas as established fact. An answer choice that states the “process should be
used in certain situations, if…” is much more likely to be correct than one that states the
“process should be discontinued completely.” The first is a calm rational statement and doesn’t
even make a definitive, uncompromising stance, using a hedge word if to provide wiggle room,
whereas the second choice is a radical idea and far more extreme.BenchmarkAs you read



through the answer choices and you come across one that seems to answer the question well,
mentally select that answer choice. This is not your final answer, but it’s the one that will help you
evaluate the other answer choices. The one that you selected is your benchmark or standard for
judging each of the other answer choices. Every other answer choice must be compared to your
benchmark. That choice is correct until proven otherwise by another answer choice beating it. If
you find a better answer, then that one becomes your new benchmark. Once you’ve decided that
no other choice answers the question as well as your benchmark, you have your final
answer.Predict the AnswerBefore you even start looking at the answer choices, it is often best to
try to predict the answer. When you come up with the answer on your own, it is easier to avoid
distractions and traps because you will know exactly what to look for. The right answer choice is
unlikely to be word-for-word what you came up with, but it should be a close match. Even if you
are confident that you have the right answer, you should still take the time to read each option
before moving on.General StrategiesTough QuestionsIf you are stumped on a problem or it
appears too hard or too difficult, don’t waste time. Move on! Remember though, if you can
quickly check for obviously incorrect answer choices, your chances of guessing correctly are
greatly improved. Before you completely give up, at least try to knock out a couple of possible
answers. Eliminate what you can and then guess at the remaining answer choices before
moving on.Check Your WorkSince you will probably not know every term listed and the answer
to every question, it is important that you get credit for the ones that you do know. Don’t miss any
questions through careless mistakes. If at all possible, try to take a second to look back over
your answer selection and make sure you’ve selected the correct answer choice and haven’t
made a costly careless mistake (such as marking an answer choice that you didn’t mean to
mark). This quick double check should more than pay for itself in caught mistakes for the time it
costs.Pace YourselfIt’s easy to be overwhelmed when you’re looking at a page full of questions;
your mind is confused and full of random thoughts, and the clock is ticking down faster than you
would like. Calm down and maintain the pace that you have set for yourself. Especially as you
get down to the last few minutes of the test, don’t let the small numbers on the clock make you
panic. As long as you are on track by monitoring your pace, you are guaranteed to have time for
each question.Don’t RushIt is very easy to make errors when you are in a hurry. Maintaining a
fast pace in answering questions is pointless if it makes you miss questions that you would have
gotten right otherwise. Test writers like to include distracting information and wrong answers that
seem right. Taking a little extra time to avoid careless mistakes can make all the difference in
your test score. Find a pace that allows you to be confident in the answers that you select.Keep
MovingPanicking will not help you pass the test, so do your best to stay calm and keep moving.
Taking deep breaths and going through the answer elimination steps you practiced can help to
break through a stress barrier and keep your pace.Final NotesThe combination of a solid
foundation of content knowledge and the confidence that comes from practicing your plan for
applying that knowledge is the key to maximizing your performance on test day. As your
foundation of content knowledge is built up and strengthened, you’ll find that the strategies



included in this chapter become more and more effective in helping you quickly sift through the
distractions and traps of the test to isolate the correct answer.Now it’s time to move on to the test
content chapters of this book, but be sure to keep your goal in mind. As you read, think about
how you will be able to apply this information on the test. If you’ve already seen sample
questions for the test and you have an idea of the question format and style, try to come up with
questions of your own that you can answer based on what you’re reading. This will give you
valuable practice applying your knowledge in the same ways you can expect to on test
day.CLEPCollege Composition ExamCLEP Test Review for theCollege Level Examination
ProgramCLEPCollege Composition ExamCLEP Test Review for theCollege Level Examination
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MaterialIntroductionThank you for purchasing this resource! You have made the choice to
prepare yourself for a test that could have a huge impact on your future, and this guide is
designed to help you be fully ready for test day. Obviously, it’s important to have a solid
understanding of the test material, but you also need to be prepared for the unique environment
and stressors of the test, so that you can perform to the best of your abilities.For this purpose,
the first section that appears in this guide is the Secret Keys. We’ve devoted countless hours to
meticulously researching what works and what doesn’t, and we’ve boiled down our findings to
the five most impactful steps you can take to improve your performance on the test. We start at
the beginning with study planning and move through the preparation process, all the way to the
testing strategies that will help you get the most out of what you know when you’re finally sitting
in front of the test.We recommend that you start preparing for your test as far in advance as
possible. However, if you’ve bought this guide as a last-minute study resource and only have a
few days before your test, we recommend that you skip over the first two Secret Keys since they
address a long-term study plan.If you struggle with test anxiety, we strongly encourage you to
check out our recommendations for how you can overcome it. Test anxiety is a formidable foe,
but it can be beaten, and we want to make sure you have the tools you need to defeat
it.IntroductionIntroductionThank you for purchasing this resource! You have made the choice to
prepare yourself for a test that could have a huge impact on your future, and this guide is
designed to help you be fully ready for test day. Obviously, it’s important to have a solid
understanding of the test material, but you also need to be prepared for the unique environment
and stressors of the test, so that you can perform to the best of your abilities.For this purpose,



the first section that appears in this guide is the Secret Keys. We’ve devoted countless hours to
meticulously researching what works and what doesn’t, and we’ve boiled down our findings to
the five most impactful steps you can take to improve your performance on the test. We start at
the beginning with study planning and move through the preparation process, all the way to the
testing strategies that will help you get the most out of what you know when you’re finally sitting
in front of the test.We recommend that you start preparing for your test as far in advance as
possible. However, if you’ve bought this guide as a last-minute study resource and only have a
few days before your test, we recommend that you skip over the first two Secret Keys since they
address a long-term study plan.If you struggle with test anxiety, we strongly encourage you to
check out our recommendations for how you can overcome it. Test anxiety is a formidable foe,
but it can be beaten, and we want to make sure you have the tools you need to defeat it.Secret
Key #1 – Plan Big, Study SmallThere’s a lot riding on your performance. If you want to ace this
test, you’re going to need to keep your skills sharp and the material fresh in your mind. You need
a plan that lets you review everything you need to know while still fitting in your schedule. We’ll
break this strategy down into three categories.Information OrganizationStart with the information
you already have: the official test outline. From this, you can make a complete list of all the
concepts you need to cover before the test. Organize these concepts into groups that can be
studied together, and create a list of any related vocabulary you need to learn so you can brush
up on any difficult terms. You’ll want to keep this vocabulary list handy once you actually start
studying since you may need to add to it along the way.Time ManagementOnce you have your
set of study concepts, decide how to spread them out over the time you have left before the test.
Break your study plan into small, clear goals so you have a manageable task for each day and
know exactly what you’re doing. Then just focus on one small step at a time. When you manage
your time this way, you don’t need to spend hours at a time studying. Studying a small block of
content for a short period each day helps you retain information better and avoid stressing over
how much you have left to do. You can relax knowing that you have a plan to cover everything in
time. In order for this strategy to be effective though, you have to start studying early and stick to
your schedule. Avoid the exhaustion and futility that comes from last-minute cramming!Study
EnvironmentThe environment you study in has a big impact on your learning. Studying in a
coffee shop, while probably more enjoyable, is not likely to be as fruitful as studying in a quiet
room. It’s important to keep distractions to a minimum. You’re only planning to study for a short
block of time, so make the most of it. Don’t pause to check your phone or get up to find a snack.
It’s also important to avoid multitasking. Research has consistently shown that multitasking will
make your studying dramatically less effective. Your study area should also be comfortable and
well-lit so you don’t have the distraction of straining your eyes or sitting on an uncomfortable
chair.The time of day you study is also important. You want to be rested and alert. Don’t wait until
just before bedtime. Study when you’ll be most likely to comprehend and remember. Even better,
if you know what time of day your test will be, set that time aside for study. That way your brain
will be used to working on that subject at that specific time and you’ll have a better chance of



recalling information.Finally, it can be helpful to team up with others who are studying for the
same test. Your actual studying should be done in as isolated an environment as possible, but
the work of organizing the information and setting up the study plan can be divided up. In
between study sessions, you can discuss with your teammates the concepts that you’re all
studying and quiz each other on the details. Just be sure that your teammates are as serious
about the test as you are. If you find that your study time is being replaced with social time, you
might need to find a new team.Secret Key #1 – Plan Big, Study SmallSecret Key #1 – Plan Big,
Study SmallThere’s a lot riding on your performance. If you want to ace this test, you’re going to
need to keep your skills sharp and the material fresh in your mind. You need a plan that lets you
review everything you need to know while still fitting in your schedule. We’ll break this strategy
down into three categories.Information OrganizationStart with the information you already have:
the official test outline. From this, you can make a complete list of all the concepts you need to
cover before the test. Organize these concepts into groups that can be studied together, and
create a list of any related vocabulary you need to learn so you can brush up on any difficult
terms. You’ll want to keep this vocabulary list handy once you actually start studying since you
may need to add to it along the way.Time ManagementOnce you have your set of study
concepts, decide how to spread them out over the time you have left before the test. Break your
study plan into small, clear goals so you have a manageable task for each day and know exactly
what you’re doing. Then just focus on one small step at a time. When you manage your time this
way, you don’t need to spend hours at a time studying. Studying a small block of content for a
short period each day helps you retain information better and avoid stressing over how much
you have left to do. You can relax knowing that you have a plan to cover everything in time. In
order for this strategy to be effective though, you have to start studying early and stick to your
schedule. Avoid the exhaustion and futility that comes from last-minute cramming!Study
EnvironmentThe environment you study in has a big impact on your learning. Studying in a
coffee shop, while probably more enjoyable, is not likely to be as fruitful as studying in a quiet
room. It’s important to keep distractions to a minimum. You’re only planning to study for a short
block of time, so make the most of it. Don’t pause to check your phone or get up to find a snack.
It’s also important to avoid multitasking. Research has consistently shown that multitasking will
make your studying dramatically less effective. Your study area should also be comfortable and
well-lit so you don’t have the distraction of straining your eyes or sitting on an uncomfortable
chair.The time of day you study is also important. You want to be rested and alert. Don’t wait until
just before bedtime. Study when you’ll be most likely to comprehend and remember. Even better,
if you know what time of day your test will be, set that time aside for study. That way your brain
will be used to working on that subject at that specific time and you’ll have a better chance of
recalling information.Finally, it can be helpful to team up with others who are studying for the
same test. Your actual studying should be done in as isolated an environment as possible, but
the work of organizing the information and setting up the study plan can be divided up. In
between study sessions, you can discuss with your teammates the concepts that you’re all



studying and quiz each other on the details. Just be sure that your teammates are as serious
about the test as you are. If you find that your study time is being replaced with social time, you
might need to find a new team.Secret Key #2 – Make Your Studying CountYou’re devoting a lot
of time and effort to preparing for this test, so you want to be absolutely certain it will pay off. This
means doing more than just reading the content and hoping you can remember it on test day. It’s
important to make every minute of study count. There are two main areas you can focus on to
make your studying count:RetentionIt doesn’t matter how much time you study if you can’t
remember the material. You need to make sure you are retaining the concepts. To check your
retention of the information you’re learning, try recalling it at later times with minimal prompting.
Try carrying around flashcards and glance at one or two from time to time or ask a friend who’s
also studying for the test to quiz you.To enhance your retention, look for ways to put the
information into practice so that you can apply it rather than simply recalling it. If you’re using the
information in practical ways, it will be much easier to remember. Similarly, it helps to solidify a
concept in your mind if you’re not only reading it to yourself but also explaining it to someone
else. Ask a friend to let you teach them about a concept you’re a little shaky on (or speak aloud
to an imaginary audience if necessary). As you try to summarize, define, give examples, and
answer your friend’s questions, you’ll understand the concepts better and they will stay with you
longer. Finally, step back for a big picture view and ask yourself how each piece of information
fits with the whole subject. When you link the different concepts together and see them working
together as a whole, it’s easier to remember the individual components.Finally, practice showing
your work on any multi-step problems, even if you’re just studying. Writing out each step you take
to solve a problem will help solidify the process in your mind, and you’ll be more likely to
remember it during the test.ModalityModality simply refers to the means or method by which you
study. Choosing a study modality that fits your own individual learning style is crucial. No two
people learn best in exactly the same way, so it’s important to know your strengths and use them
to your advantage.For example, if you learn best by visualization, focus on visualizing a concept
in your mind and draw an image or a diagram. Try color-coding your notes, illustrating them, or
creating symbols that will trigger your mind to recall a learned concept. If you learn best by
hearing or discussing information, find a study partner who learns the same way or read aloud to
yourself. Think about how to put the information in your own words. Imagine that you are giving a
lecture on the topic and record yourself so you can listen to it later.For any learning style,
flashcards can be helpful. Organize the information so you can take advantage of spare
moments to review. Underline key words or phrases. Use different colors for different categories.
Mnemonic devices (such as creating a short list in which every item starts with the same letter)
can also help with retention. Find what works best for you and use it to store the information in
your mind most effectively and easily.Secret Key #2 – Make Your Studying CountSecret Key #2 –
Make Your Studying CountYou’re devoting a lot of time and effort to preparing for this test, so you
want to be absolutely certain it will pay off. This means doing more than just reading the content
and hoping you can remember it on test day. It’s important to make every minute of study count.



There are two main areas you can focus on to make your studying count:RetentionIt doesn’t
matter how much time you study if you can’t remember the material. You need to make sure you
are retaining the concepts. To check your retention of the information you’re learning, try
recalling it at later times with minimal prompting. Try carrying around flashcards and glance at
one or two from time to time or ask a friend who’s also studying for the test to quiz you.To
enhance your retention, look for ways to put the information into practice so that you can apply it
rather than simply recalling it. If you’re using the information in practical ways, it will be much
easier to remember. Similarly, it helps to solidify a concept in your mind if you’re not only reading
it to yourself but also explaining it to someone else. Ask a friend to let you teach them about a
concept you’re a little shaky on (or speak aloud to an imaginary audience if necessary). As you
try to summarize, define, give examples, and answer your friend’s questions, you’ll understand
the concepts better and they will stay with you longer. Finally, step back for a big picture view
and ask yourself how each piece of information fits with the whole subject. When you link the
different concepts together and see them working together as a whole, it’s easier to remember
the individual components.Finally, practice showing your work on any multi-step problems, even
if you’re just studying. Writing out each step you take to solve a problem will help solidify the
process in your mind, and you’ll be more likely to remember it during the test.ModalityModality
simply refers to the means or method by which you study. Choosing a study modality that fits
your own individual learning style is crucial. No two people learn best in exactly the same way, so
it’s important to know your strengths and use them to your advantage.For example, if you learn
best by visualization, focus on visualizing a concept in your mind and draw an image or a
diagram. Try color-coding your notes, illustrating them, or creating symbols that will trigger your
mind to recall a learned concept. If you learn best by hearing or discussing information, find a
study partner who learns the same way or read aloud to yourself. Think about how to put the
information in your own words. Imagine that you are giving a lecture on the topic and record
yourself so you can listen to it later.For any learning style, flashcards can be helpful. Organize
the information so you can take advantage of spare moments to review. Underline key words or
phrases. Use different colors for different categories. Mnemonic devices (such as creating a
short list in which every item starts with the same letter) can also help with retention. Find what
works best for you and use it to store the information in your mind most effectively and
easily.Secret Key #3 – Practice the Right WayYour success on test day depends not only on how
many hours you put into preparing, but also on whether you prepared the right way. It’s good to
check along the way to see if your studying is paying off. One of the most effective ways to do
this is by taking practice tests to evaluate your progress. Practice tests are useful because they
show exactly where you need to improve. Every time you take a practice test, pay special
attention to these three groups of questions:· The questions you got wrong· The
questions you had to guess on, even if you guessed right· The questions you found difficult
or slow to work throughThis will show you exactly what your weak areas are, and where you
need to devote more study time. Ask yourself why each of these questions gave you trouble.



Was it because you didn’t understand the material? Was it because you didn’t remember the
vocabulary? Do you need more repetitions on this type of question to build speed and
confidence? Dig into those questions and figure out how you can strengthen your weak areas as
you go back to review the material.Additionally, many practice tests have a section explaining
the answer choices. It can be tempting to read the explanation and think that you now have a
good understanding of the concept. However, an explanation likely only covers part of the
question’s broader context. Even if the explanation makes sense, go back and investigate every
concept related to the question until you’re positive you have a thorough understanding.As you
go along, keep in mind that the practice test is just that: practice. Memorizing these questions
and answers will not be very helpful on the actual test because it is unlikely to have any of the
same exact questions. If you only know the right answers to the sample questions, you won’t be
prepared for the real thing. Study the concepts until you understand them fully, and then you’ll be
able to answer any question that shows up on the test.It’s important to wait on the practice tests
until you’re ready. If you take a test on your first day of study, you may be overwhelmed by the
amount of material covered and how much you need to learn. Work up to it gradually.On test day,
you’ll need to be prepared for answering questions, managing your time, and using the test-
taking strategies you’ve learned. It’s a lot to balance, like a mental marathon that will have a big
impact on your future. Like training for a marathon, you’ll need to start slowly and work your way
up. When test day arrives, you’ll be ready.Start with the strategies you’ve read in the first two
Secret Keys—plan your course and study in the way that works best for you. If you have time,
consider using multiple study resources to get different approaches to the same concepts. It can
be helpful to see difficult concepts from more than one angle. Then find a good source for
practice tests. Many times, the test website will suggest potential study resources or provide
sample tests.Practice Test StrategyIf you’re able to find at least three practice tests, we
recommend this strategy:Untimed and Open-Book PracticeTake the first test with no time
constraints and with your notes and study guide handy. Take your time and focus on applying the
strategies you’ve learned.Timed and Open-Book PracticeTake the second practice test open-
book as well, but set a timer and practice pacing yourself to finish in time.Timed and Closed-
Book PracticeTake any other practice tests as if it were test day. Set a timer and put away your
study materials. Sit at a table or desk in a quiet room, imagine yourself at the testing center, and
answer questions as quickly and accurately as possible.Keep repeating timed and closed-book
tests on a regular basis until you run out of practice tests or it’s time for the actual test. Your mind
will be ready for the schedule and stress of test day, and you’ll be able to focus on recalling the
material you’ve learned.Secret Key #3 – Practice the Right WaySecret Key #3 – Practice the
Right WayYour success on test day depends not only on how many hours you put into preparing,
but also on whether you prepared the right way. It’s good to check along the way to see if your
studying is paying off. One of the most effective ways to do this is by taking practice tests to
evaluate your progress. Practice tests are useful because they show exactly where you need to
improve. Every time you take a practice test, pay special attention to these three groups of



questions:· The questions you got wrong· The questions you had to guess on, even if
you guessed right· The questions you found difficult or slow to work throughThis will show
you exactly what your weak areas are, and where you need to devote more study time. Ask
yourself why each of these questions gave you trouble. Was it because you didn’t understand
the material? Was it because you didn’t remember the vocabulary? Do you need more
repetitions on this type of question to build speed and confidence? Dig into those questions and
figure out how you can strengthen your weak areas as you go back to review the
material.Additionally, many practice tests have a section explaining the answer choices. It can be
tempting to read the explanation and think that you now have a good understanding of the
concept. However, an explanation likely only covers part of the question’s broader context. Even
if the explanation makes sense, go back and investigate every concept related to the question
until you’re positive you have a thorough understanding.As you go along, keep in mind that the
practice test is just that: practice. Memorizing these questions and answers will not be very
helpful on the actual test because it is unlikely to have any of the same exact questions. If you
only know the right answers to the sample questions, you won’t be prepared for the real thing.
Study the concepts until you understand them fully, and then you’ll be able to answer any
question that shows up on the test.It’s important to wait on the practice tests until you’re ready. If
you take a test on your first day of study, you may be overwhelmed by the amount of material
covered and how much you need to learn. Work up to it gradually.On test day, you’ll need to be
prepared for answering questions, managing your time, and using the test-taking strategies
you’ve learned. It’s a lot to balance, like a mental marathon that will have a big impact on your
future. Like training for a marathon, you’ll need to start slowly and work your way up. When test
day arrives, you’ll be ready.Start with the strategies you’ve read in the first two Secret Keys—
plan your course and study in the way that works best for you. If you have time, consider using
multiple study resources to get different approaches to the same concepts. It can be helpful to
see difficult concepts from more than one angle. Then find a good source for practice tests.
Many times, the test website will suggest potential study resources or provide sample
tests.Practice Test StrategyIf you’re able to find at least three practice tests, we recommend this
strategy:Untimed and Open-Book PracticeTake the first test with no time constraints and with
your notes and study guide handy. Take your time and focus on applying the strategies you’ve
learned.Timed and Open-Book PracticeTake the second practice test open-book as well, but set
a timer and practice pacing yourself to finish in time.Timed and Closed-Book PracticeTake any
other practice tests as if it were test day. Set a timer and put away your study materials. Sit at a
table or desk in a quiet room, imagine yourself at the testing center, and answer questions as
quickly and accurately as possible.Keep repeating timed and closed-book tests on a regular
basis until you run out of practice tests or it’s time for the actual test. Your mind will be ready for
the schedule and stress of test day, and you’ll be able to focus on recalling the material you’ve
learned.Secret Key #4 – Pace YourselfOnce you're fully prepared for the material on the test,
your biggest challenge on test day will be managing your time. Just knowing that the clock is



ticking can make you panic even if you have plenty of time left. Work on pacing yourself so you
can build confidence against the time constraints of the exam. Pacing is a difficult skill to master,
especially in a high-pressure environment, so practice is vital.Set time expectations for your
pace based on how much time is available. For example, if a section has 60 questions and the
time limit is 30 minutes, you know you have to average 30 seconds or less per question in order
to answer them all. Although 30 seconds is the hard limit, set 25 seconds per question as your
goal, so you reserve extra time to spend on harder questions. When you budget extra time for
the harder questions, you no longer have any reason to stress when those questions take longer
to answer.Don’t let this time expectation distract you from working through the test at a calm,
steady pace, but keep it in mind so you don’t spend too much time on any one question.
Recognize that taking extra time on one question you don’t understand may keep you from
answering two that you do understand later in the test. If your time limit for a question is up and
you’re still not sure of the answer, mark it and move on, and come back to it later if the time and
the test format allow. If the testing format doesn’t allow you to return to earlier questions, just
make an educated guess; then put it out of your mind and move on.On the easier questions, be
careful not to rush. It may seem wise to hurry through them so you have more time for the
challenging ones, but it’s not worth missing one if you know the concept and just didn’t take the
time to read the question fully. Work efficiently but make sure you understand the question and
have looked at all of the answer choices, since more than one may seem right at first.Even if
you’re paying attention to the time, you may find yourself a little behind at some point. You should
speed up to get back on track, but do so wisely. Don’t panic; just take a few seconds less on
each question until you’re caught up. Don’t guess without thinking, but do look through the
answer choices and eliminate any you know are wrong. If you can get down to two choices, it is
often worthwhile to guess from those. Once you’ve chosen an answer, move on and don’t dwell
on any that you skipped or had to hurry through. If a question was taking too long, chances are it
was one of the harder ones, so you weren’t as likely to get it right anyway.On the other hand, if
you find yourself getting ahead of schedule, it may be beneficial to slow down a little. The more
quickly you work, the more likely you are to make a careless mistake that will affect your score.
You’ve budgeted time for each question, so don’t be afraid to spend that time. Practice an
efficient but careful pace to get the most out of the time you have.Secret Key #4 – Pace
YourselfSecret Key #4 – Pace YourselfOnce you're fully prepared for the material on the test,
your biggest challenge on test day will be managing your time. Just knowing that the clock is
ticking can make you panic even if you have plenty of time left. Work on pacing yourself so you
can build confidence against the time constraints of the exam. Pacing is a difficult skill to master,
especially in a high-pressure environment, so practice is vital.Set time expectations for your
pace based on how much time is available. For example, if a section has 60 questions and the
time limit is 30 minutes, you know you have to average 30 seconds or less per question in order
to answer them all. Although 30 seconds is the hard limit, set 25 seconds per question as your
goal, so you reserve extra time to spend on harder questions. When you budget extra time for



the harder questions, you no longer have any reason to stress when those questions take longer
to answer.Don’t let this time expectation distract you from working through the test at a calm,
steady pace, but keep it in mind so you don’t spend too much time on any one question.
Recognize that taking extra time on one question you don’t understand may keep you from
answering two that you do understand later in the test. If your time limit for a question is up and
you’re still not sure of the answer, mark it and move on, and come back to it later if the time and
the test format allow. If the testing format doesn’t allow you to return to earlier questions, just
make an educated guess; then put it out of your mind and move on.On the easier questions, be
careful not to rush. It may seem wise to hurry through them so you have more time for the
challenging ones, but it’s not worth missing one if you know the concept and just didn’t take the
time to read the question fully. Work efficiently but make sure you understand the question and
have looked at all of the answer choices, since more than one may seem right at first.Even if
you’re paying attention to the time, you may find yourself a little behind at some point. You should
speed up to get back on track, but do so wisely. Don’t panic; just take a few seconds less on
each question until you’re caught up. Don’t guess without thinking, but do look through the
answer choices and eliminate any you know are wrong. If you can get down to two choices, it is
often worthwhile to guess from those. Once you’ve chosen an answer, move on and don’t dwell
on any that you skipped or had to hurry through. If a question was taking too long, chances are it
was one of the harder ones, so you weren’t as likely to get it right anyway.On the other hand, if
you find yourself getting ahead of schedule, it may be beneficial to slow down a little. The more
quickly you work, the more likely you are to make a careless mistake that will affect your score.
You’ve budgeted time for each question, so don’t be afraid to spend that time. Practice an
efficient but careful pace to get the most out of the time you have.Secret Key #5 – Have a Plan
for GuessingWhen you’re taking the test, you may find yourself stuck on a question. Some of the
answer choices seem better than others, but you don’t see the one answer choice that is
obviously correct. What do you do?The scenario described above is very common, yet most test
takers have not effectively prepared for it. Developing and practicing a plan for guessing may be
one of the single most effective uses of your time as you get ready for the exam.In developing
your plan for guessing, there are three questions to address:· When should you start the
guessing process?· How should you narrow down the choices?· Which answer should
you choose?When to Start the Guessing ProcessUnless your plan for guessing is to select C
every time (which, despite its merits, is not what we recommend), you need to leave yourself
enough time to apply your answer elimination strategies. Since you have a limited amount of
time for each question, that means that if you’re going to give yourself the best shot at guessing
correctly, you have to decide quickly whether or not you will guess.Of course, the best-case
scenario is that you don’t have to guess at all, so first, see if you can answer the question based
on your knowledge of the subject and basic reasoning skills. Focus on the key words in the
question and try to jog your memory of related topics. Give yourself a chance to bring the
knowledge to mind, but once you realize that you don’t have (or you can’t access) the



knowledge you need to answer the question, it’s time to start the guessing process.It’s almost
always better to start the guessing process too early than too late. It only takes a few seconds to
remember something and answer the question from knowledge. Carefully eliminating wrong
answer choices takes longer. Plus, going through the process of eliminating answer choices can
actually help jog your memory.Summary: Start the guessing process as soon as you decide that
you can’t answer the question based on your knowledge.Secret Key #5 – Have a Plan for
GuessingSecret Key #5 – Have a Plan for GuessingWhen you’re taking the test, you may find
yourself stuck on a question. Some of the answer choices seem better than others, but you don’t
see the one answer choice that is obviously correct. What do you do?The scenario described
above is very common, yet most test takers have not effectively prepared for it. Developing and
practicing a plan for guessing may be one of the single most effective uses of your time as you
get ready for the exam.In developing your plan for guessing, there are three questions to
address:· When should you start the guessing process?· How should you narrow down
the choices?· Which answer should you choose?When to Start the Guessing
ProcessUnless your plan for guessing is to select C every time (which, despite its merits, is not
what we recommend), you need to leave yourself enough time to apply your answer elimination
strategies. Since you have a limited amount of time for each question, that means that if you’re
going to give yourself the best shot at guessing correctly, you have to decide quickly whether or
not you will guess.Of course, the best-case scenario is that you don’t have to guess at all, so
first, see if you can answer the question based on your knowledge of the subject and basic
reasoning skills. Focus on the key words in the question and try to jog your memory of related
topics. Give yourself a chance to bring the knowledge to mind, but once you realize that you
don’t have (or you can’t access) the knowledge you need to answer the question, it’s time to
start the guessing process.It’s almost always better to start the guessing process too early than
too late. It only takes a few seconds to remember something and answer the question from
knowledge. Carefully eliminating wrong answer choices takes longer. Plus, going through the
process of eliminating answer choices can actually help jog your memory.Summary: Start the
guessing process as soon as you decide that you can’t answer the question based on your
knowledge.How to Narrow Down the ChoicesThe next chapter in this book (Test-Taking
Strategies) includes a wide range of strategies for how to approach questions and how to look
for answer choices to eliminate. You will definitely want to read those carefully, practice them,
and figure out which ones work best for you. Here though, we’re going to address a mindset
rather than a particular strategy.Your chances of guessing an answer correctly depend on how
many options you are choosing from.How many choices you haveHow likely you are to guess
correctly520%425%333%250%1100%You can see from this chart just how valuable it is to be
able to eliminate incorrect answers and make an educated guess, but there are two things that
many test takers do that cause them to miss out on the benefits of guessing:· Accidentally
eliminating the correct answer· Selecting an answer based on an impressionWe’ll look at
the first one here, and the second one in the next section.To avoid accidentally eliminating the



correct answer, we recommend a thought exercise called the $5 challenge. In this challenge, you
only eliminate an answer choice from contention if you are willing to bet $5 on it being wrong.
Why $5? Five dollars is a small but not insignificant amount of money. It’s an amount you could
afford to lose but wouldn’t want to throw away. And while losing $5 once might not hurt too much,
doing it twenty times will set you back $100. In the same way, each small decision you make—
eliminating a choice here, guessing on a question there—won’t by itself impact your score very
much, but when you put them all together, they can make a big difference. By holding each
answer choice elimination decision to a higher standard, you can reduce the risk of accidentally
eliminating the correct answer.The $5 challenge can also be applied in a positive sense: If you
are willing to bet $5 that an answer choice is correct, go ahead and mark it as correct.Summary:
Only eliminate an answer choice if you are willing to bet $5 that it is wrong.How to Narrow Down
the ChoicesThe next chapter in this book (Test-Taking Strategies) includes a wide range of
strategies for how to approach questions and how to look for answer choices to eliminate. You
will definitely want to read those carefully, practice them, and figure out which ones work best for
you. Here though, we’re going to address a mindset rather than a particular strategy.Your
chances of guessing an answer correctly depend on how many options you are choosing
from.How many choices you haveHow likely you are to guess
correctly520%425%333%250%1100%How many choices you haveHow many choices you
haveHow likely you are to guess correctlyHow likely you are to guess
correctly5520%20%4425%25%3333%33%2250%50%11100%100%You can see from this
chart just how valuable it is to be able to eliminate incorrect answers and make an educated
guess, but there are two things that many test takers do that cause them to miss out on the
benefits of guessing:· Accidentally eliminating the correct answer· Selecting an answer
based on an impressionWe’ll look at the first one here, and the second one in the next
section.To avoid accidentally eliminating the correct answer, we recommend a thought exercise
called the $5 challenge. In this challenge, you only eliminate an answer choice from contention if
you are willing to bet $5 on it being wrong. Why $5? Five dollars is a small but not insignificant
amount of money. It’s an amount you could afford to lose but wouldn’t want to throw away. And
while losing $5 once might not hurt too much, doing it twenty times will set you back $100. In the
same way, each small decision you make—eliminating a choice here, guessing on a question
there—won’t by itself impact your score very much, but when you put them all together, they can
make a big difference. By holding each answer choice elimination decision to a higher standard,
you can reduce the risk of accidentally eliminating the correct answer.The $5 challenge can also
be applied in a positive sense: If you are willing to bet $5 that an answer choice is correct, go
ahead and mark it as correct.Summary: Only eliminate an answer choice if you are willing to bet
$5 that it is wrong.Which Answer to ChooseYou’re taking the test. You’ve run into a hard question
and decided you’ll have to guess. You’ve eliminated all the answer choices you’re willing to bet
$5 on. Now you have to pick an answer. Why do we even need to talk about this? Why can’t you
just pick whichever one you feel like when the time comes?The answer to these questions is that



if you don’t come into the test with a plan, you’ll rely on your impression to select an answer
choice, and if you do that, you risk falling into a trap. The test writers know that everyone who
takes their test will be guessing on some of the questions, so they intentionally write wrong
answer choices to seem plausible. You still have to pick an answer though, and if the wrong
answer choices are designed to look right, how can you ever be sure that you’re not falling for
their trap? The best solution we’ve found to this dilemma is to take the decision out of your
hands entirely. Here is the process we recommend:Once you’ve eliminated any choices that you
are confident (willing to bet $5) are wrong, select the first remaining choice as your
answer.Whether you choose to select the first remaining choice, the second, or the last, the
important thing is that you use some preselected standard. Using this approach guarantees that
you will not be enticed into selecting an answer choice that looks right, because you are not
basing your decision on how the answer choices look.This is not meant to make you question
your knowledge. Instead, it is to help you recognize the difference between your knowledge and
your impressions. There’s a huge difference between thinking an answer is right because of
what you know, and thinking an answer is right because it looks or sounds like it should be
right.Summary: To ensure that your selection is appropriately random, make a predetermined
selection from among all answer choices you have not eliminated.Which Answer to
ChooseYou’re taking the test. You’ve run into a hard question and decided you’ll have to guess.
You’ve eliminated all the answer choices you’re willing to bet $5 on. Now you have to pick an
answer. Why do we even need to talk about this? Why can’t you just pick whichever one you feel
like when the time comes?The answer to these questions is that if you don’t come into the test
with a plan, you’ll rely on your impression to select an answer choice, and if you do that, you risk
falling into a trap. The test writers know that everyone who takes their test will be guessing on
some of the questions, so they intentionally write wrong answer choices to seem plausible. You
still have to pick an answer though, and if the wrong answer choices are designed to look right,
how can you ever be sure that you’re not falling for their trap? The best solution we’ve found to
this dilemma is to take the decision out of your hands entirely. Here is the process we
recommend:Once you’ve eliminated any choices that you are confident (willing to bet $5) are
wrong, select the first remaining choice as your answer.Whether you choose to select the first
remaining choice, the second, or the last, the important thing is that you use some preselected
standard. Using this approach guarantees that you will not be enticed into selecting an answer
choice that looks right, because you are not basing your decision on how the answer choices
look.This is not meant to make you question your knowledge. Instead, it is to help you recognize
the difference between your knowledge and your impressions. There’s a huge difference
between thinking an answer is right because of what you know, and thinking an answer is right
because it looks or sounds like it should be right.Summary: To ensure that your selection is
appropriately random, make a predetermined selection from among all answer choices you have
not eliminated.Test-Taking StrategiesThis section contains a list of test-taking strategies that you
may find helpful as you work through the test. By taking what you know and applying logical



thought, you can maximize your chances of answering any question correctly!It is very important
to realize that every question is different and every person is different: no single strategy will
work on every question, and no single strategy will work for every person. That’s why we’ve
included all of them here, so you can try them out and determine which ones work best for
different types of questions and which ones work best for you.Question StrategiesRead
CarefullyRead the question and answer choices carefully. Don’t miss the question because you
misread the terms. You have plenty of time to read each question thoroughly and make sure you
understand what is being asked. Yet a happy medium must be attained, so don’t waste too much
time. You must read carefully, but efficiently.Contextual CluesLook for contextual clues. If the
question includes a word you are not familiar with, look at the immediate context for some
indication of what the word might mean. Contextual clues can often give you all the information
you need to decipher the meaning of an unfamiliar word. Even if you can’t determine the
meaning, you may be able to narrow down the possibilities enough to make a solid guess at the
answer to the question.PrefixesIf you're having trouble with a word in the question or answer
choices, try dissecting it. Take advantage of every clue that the word might include. Prefixes and
suffixes can be a huge help. Usually they allow you to determine a basic meaning. Pre- means
before, post- means after, pro - is positive, de- is negative. From prefixes and suffixes, you can
get an idea of the general meaning of the word and try to put it into context.Hedge WordsWatch
out for critical hedge words, such as likely, may, can, sometimes, often, almost, mostly, usually,
generally, rarely, and sometimes. Question writers insert these hedge phrases to cover every
possibility. Often an answer choice will be wrong simply because it leaves no room for exception.
Be on guard for answer choices that have definitive words such as exactly and
always.Switchback WordsStay alert for switchbacks. These are the words and phrases
frequently used to alert you to shifts in thought. The most common switchback words are but,
although, and however. Others include nevertheless, on the other hand, even though, while, in
spite of, despite, regardless of. Switchback words are important to catch because they can
change the direction of the question or an answer choice.Face ValueWhen in doubt, use
common sense. Accept the situation in the problem at face value. Don’t read too much into it.
These problems will not require you to make wild assumptions. If you have to go beyond
creativity and warp time or space in order to have an answer choice fit the question, then you
should move on and consider the other answer choices. These are normal problems rooted in
reality. The applicable relationship or explanation may not be readily apparent, but it is there for
you to figure out. Use your common sense to interpret anything that isn’t clear.Answer Choice
StrategiesAnswer SelectionThe most thorough way to pick an answer choice is to identify and
eliminate wrong answers until only one is left, then confirm it is the correct answer. Sometimes
an answer choice may immediately seem right, but be careful. The test writers will usually put
more than one reasonable answer choice on each question, so take a second to read all of them
and make sure that the other choices are not equally obvious. As long as you have time left, it is
better to read every answer choice than to pick the first one that looks right without checking the



others.Answer Choice FamiliesAn answer choice family consists of two (in rare cases, three)
answer choices that are very similar in construction and cannot all be true at the same time. If
you see two answer choices that are direct opposites or parallels, one of them is usually the
correct answer. For instance, if one answer choice says that quantity x increases and another
either says that quantity x decreases (opposite) or says that quantity y increases (parallel), then
those answer choices would fall into the same family. An answer choice that doesn’t match the
construction of the answer choice family is more likely to be incorrect. Most questions will not
have answer choice families, but when they do appear, you should be prepared to recognize
them.Eliminate AnswersEliminate answer choices as soon as you realize they are wrong, but
make sure you consider all possibilities. If you are eliminating answer choices and realize that
the last one you are left with is also wrong, don’t panic. Start over and consider each choice
again. There may be something you missed the first time that you will realize on the second
pass.Avoid Fact TrapsDon’t be distracted by an answer choice that is factually true but doesn’t
answer the question. You are looking for the choice that answers the question. Stay focused on
what the question is asking for so you don’t accidentally pick an answer that is true but incorrect.
Always go back to the question and make sure the answer choice you’ve selected actually
answers the question and is not merely a true statement.Extreme StatementsIn general, you
should avoid answers that put forth extreme actions as standard practice or proclaim
controversial ideas as established fact. An answer choice that states the “process should be
used in certain situations, if…” is much more likely to be correct than one that states the
“process should be discontinued completely.” The first is a calm rational statement and doesn’t
even make a definitive, uncompromising stance, using a hedge word if to provide wiggle room,
whereas the second choice is a radical idea and far more extreme.BenchmarkAs you read
through the answer choices and you come across one that seems to answer the question well,
mentally select that answer choice. This is not your final answer, but it’s the one that will help you
evaluate the other answer choices. The one that you selected is your benchmark or standard for
judging each of the other answer choices. Every other answer choice must be compared to your
benchmark. That choice is correct until proven otherwise by another answer choice beating it. If
you find a better answer, then that one becomes your new benchmark. Once you’ve decided that
no other choice answers the question as well as your benchmark, you have your final
answer.Predict the AnswerBefore you even start looking at the answer choices, it is often best to
try to predict the answer. When you come up with the answer on your own, it is easier to avoid
distractions and traps because you will know exactly what to look for. The right answer choice is
unlikely to be word-for-word what you came up with, but it should be a close match. Even if you
are confident that you have the right answer, you should still take the time to read each option
before moving on.General StrategiesTough QuestionsIf you are stumped on a problem or it
appears too hard or too difficult, don’t waste time. Move on! Remember though, if you can
quickly check for obviously incorrect answer choices, your chances of guessing correctly are
greatly improved. Before you completely give up, at least try to knock out a couple of possible



answers. Eliminate what you can and then guess at the remaining answer choices before
moving on.Check Your WorkSince you will probably not know every term listed and the answer
to every question, it is important that you get credit for the ones that you do know. Don’t miss any
questions through careless mistakes. If at all possible, try to take a second to look back over
your answer selection and make sure you’ve selected the correct answer choice and haven’t
made a costly careless mistake (such as marking an answer choice that you didn’t mean to
mark). This quick double check should more than pay for itself in caught mistakes for the time it
costs.Pace YourselfIt’s easy to be overwhelmed when you’re looking at a page full of questions;
your mind is confused and full of random thoughts, and the clock is ticking down faster than you
would like. Calm down and maintain the pace that you have set for yourself. Especially as you
get down to the last few minutes of the test, don’t let the small numbers on the clock make you
panic. As long as you are on track by monitoring your pace, you are guaranteed to have time for
each question.Don’t RushIt is very easy to make errors when you are in a hurry. Maintaining a
fast pace in answering questions is pointless if it makes you miss questions that you would have
gotten right otherwise. Test writers like to include distracting information and wrong answers that
seem right. Taking a little extra time to avoid careless mistakes can make all the difference in
your test score. Find a pace that allows you to be confident in the answers that you select.Keep
MovingPanicking will not help you pass the test, so do your best to stay calm and keep moving.
Taking deep breaths and going through the answer elimination steps you practiced can help to
break through a stress barrier and keep your pace.Final NotesThe combination of a solid
foundation of content knowledge and the confidence that comes from practicing your plan for
applying that knowledge is the key to maximizing your performance on test day. As your
foundation of content knowledge is built up and strengthened, you’ll find that the strategies
included in this chapter become more and more effective in helping you quickly sift through the
distractions and traps of the test to isolate the correct answer.Now it’s time to move on to the test
content chapters of this book, but be sure to keep your goal in mind. As you read, think about
how you will be able to apply this information on the test. If you’ve already seen sample
questions for the test and you have an idea of the question format and style, try to come up with
questions of your own that you can answer based on what you’re reading. This will give you
valuable practice applying your knowledge in the same ways you can expect to on test day.Test-
Taking StrategiesTest-Taking StrategiesThis section contains a list of test-taking strategies that
you may find helpful as you work through the test. By taking what you know and applying logical
thought, you can maximize your chances of answering any question correctly!It is very important
to realize that every question is different and every person is different: no single strategy will
work on every question, and no single strategy will work for every person. That’s why we’ve
included all of them here, so you can try them out and determine which ones work best for
different types of questions and which ones work best for you.Question StrategiesRead
CarefullyRead the question and answer choices carefully. Don’t miss the question because you
misread the terms. You have plenty of time to read each question thoroughly and make sure you



understand what is being asked. Yet a happy medium must be attained, so don’t waste too much
time. You must read carefully, but efficiently.Contextual CluesLook for contextual clues. If the
question includes a word you are not familiar with, look at the immediate context for some
indication of what the word might mean. Contextual clues can often give you all the information
you need to decipher the meaning of an unfamiliar word. Even if you can’t determine the
meaning, you may be able to narrow down the possibilities enough to make a solid guess at the
answer to the question.PrefixesIf you're having trouble with a word in the question or answer
choices, try dissecting it. Take advantage of every clue that the word might include. Prefixes and
suffixes can be a huge help. Usually they allow you to determine a basic meaning. Pre- means
before, post- means after, pro - is positive, de- is negative. From prefixes and suffixes, you can
get an idea of the general meaning of the word and try to put it into context.Hedge WordsWatch
out for critical hedge words, such as likely, may, can, sometimes, often, almost, mostly, usually,
generally, rarely, and sometimes. Question writers insert these hedge phrases to cover every
possibility. Often an answer choice will be wrong simply because it leaves no room for exception.
Be on guard for answer choices that have definitive words such as exactly and
always.Switchback WordsStay alert for switchbacks. These are the words and phrases
frequently used to alert you to shifts in thought. The most common switchback words are but,
although, and however. Others include nevertheless, on the other hand, even though, while, in
spite of, despite, regardless of. Switchback words are important to catch because they can
change the direction of the question or an answer choice.Face ValueWhen in doubt, use
common sense. Accept the situation in the problem at face value. Don’t read too much into it.
These problems will not require you to make wild assumptions. If you have to go beyond
creativity and warp time or space in order to have an answer choice fit the question, then you
should move on and consider the other answer choices. These are normal problems rooted in
reality. The applicable relationship or explanation may not be readily apparent, but it is there for
you to figure out. Use your common sense to interpret anything that isn’t clear.Answer Choice
StrategiesAnswer SelectionThe most thorough way to pick an answer choice is to identify and
eliminate wrong answers until only one is left, then confirm it is the correct answer. Sometimes
an answer choice may immediately seem right, but be careful. The test writers will usually put
more than one reasonable answer choice on each question, so take a second to read all of them
and make sure that the other choices are not equally obvious. As long as you have time left, it is
better to read every answer choice than to pick the first one that looks right without checking the
others.Answer Choice FamiliesAn answer choice family consists of two (in rare cases, three)
answer choices that are very similar in construction and cannot all be true at the same time. If
you see two answer choices that are direct opposites or parallels, one of them is usually the
correct answer. For instance, if one answer choice says that quantity x increases and another
either says that quantity x decreases (opposite) or says that quantity y increases (parallel), then
those answer choices would fall into the same family. An answer choice that doesn’t match the
construction of the answer choice family is more likely to be incorrect. Most questions will not



have answer choice families, but when they do appear, you should be prepared to recognize
them.Eliminate AnswersEliminate answer choices as soon as you realize they are wrong, but
make sure you consider all possibilities. If you are eliminating answer choices and realize that
the last one you are left with is also wrong, don’t panic. Start over and consider each choice
again. There may be something you missed the first time that you will realize on the second
pass.Avoid Fact TrapsDon’t be distracted by an answer choice that is factually true but doesn’t
answer the question. You are looking for the choice that answers the question. Stay focused on
what the question is asking for so you don’t accidentally pick an answer that is true but incorrect.
Always go back to the question and make sure the answer choice you’ve selected actually
answers the question and is not merely a true statement.Extreme StatementsIn general, you
should avoid answers that put forth extreme actions as standard practice or proclaim
controversial ideas as established fact. An answer choice that states the “process should be
used in certain situations, if…” is much more likely to be correct than one that states the
“process should be discontinued completely.” The first is a calm rational statement and doesn’t
even make a definitive, uncompromising stance, using a hedge word if to provide wiggle room,
whereas the second choice is a radical idea and far more extreme.BenchmarkAs you read
through the answer choices and you come across one that seems to answer the question well,
mentally select that answer choice. This is not your final answer, but it’s the one that will help you
evaluate the other answer choices. The one that you selected is your benchmark or standard for
judging each of the other answer choices. Every other answer choice must be compared to your
benchmark. That choice is correct until proven otherwise by another answer choice beating it. If
you find a better answer, then that one becomes your new benchmark. Once you’ve decided that
no other choice answers the question as well as your benchmark, you have your final
answer.Predict the AnswerBefore you even start looking at the answer choices, it is often best to
try to predict the answer. When you come up with the answer on your own, it is easier to avoid
distractions and traps because you will know exactly what to look for. The right answer choice is
unlikely to be word-for-word what you came up with, but it should be a close match. Even if you
are confident that you have the right answer, you should still take the time to read each option
before moving on.General StrategiesTough QuestionsIf you are stumped on a problem or it
appears too hard or too difficult, don’t waste time. Move on! Remember though, if you can
quickly check for obviously incorrect answer choices, your chances of guessing correctly are
greatly improved. Before you completely give up, at least try to knock out a couple of possible
answers. Eliminate what you can and then guess at the remaining answer choices before
moving on.Check Your WorkSince you will probably not know every term listed and the answer
to every question, it is important that you get credit for the ones that you do know. Don’t miss any
questions through careless mistakes. If at all possible, try to take a second to look back over
your answer selection and make sure you’ve selected the correct answer choice and haven’t
made a costly careless mistake (such as marking an answer choice that you didn’t mean to
mark). This quick double check should more than pay for itself in caught mistakes for the time it



costs.Pace YourselfIt’s easy to be overwhelmed when you’re looking at a page full of questions;
your mind is confused and full of random thoughts, and the clock is ticking down faster than you
would like. Calm down and maintain the pace that you have set for yourself. Especially as you
get down to the last few minutes of the test, don’t let the small numbers on the clock make you
panic. As long as you are on track by monitoring your pace, you are guaranteed to have time for
each question.Don’t RushIt is very easy to make errors when you are in a hurry. Maintaining a
fast pace in answering questions is pointless if it makes you miss questions that you would have
gotten right otherwise. Test writers like to include distracting information and wrong answers that
seem right. Taking a little extra time to avoid careless mistakes can make all the difference in
your test score. Find a pace that allows you to be confident in the answers that you select.Keep
MovingPanicking will not help you pass the test, so do your best to stay calm and keep moving.
Taking deep breaths and going through the answer elimination steps you practiced can help to
break through a stress barrier and keep your pace.Final NotesThe combination of a solid
foundation of content knowledge and the confidence that comes from practicing your plan for
applying that knowledge is the key to maximizing your performance on test day. As your
foundation of content knowledge is built up and strengthened, you’ll find that the strategies
included in this chapter become more and more effective in helping you quickly sift through the
distractions and traps of the test to isolate the correct answer.Now it’s time to move on to the test
content chapters of this book, but be sure to keep your goal in mind. As you read, think about
how you will be able to apply this information on the test. If you’ve already seen sample
questions for the test and you have an idea of the question format and style, try to come up with
questions of your own that you can answer based on what you’re reading. This will give you
valuable practice applying your knowledge in the same ways you can expect to on test day.
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